
How to Apply for Leave on ESS  

Employee step-by-step follow guide 

 

 

 

RESOURCES 

Select the following link to view How to Apply and Approve Leave via ESS - YouTube 

1. LOGIN to Your ESS Login (yourhcm.com) 
2. On the left pane under Leave Select Application 

 

 

 

 

 

 

 

3. Select Leave Type, Dates, add or attach any other relevant information. 

 

 

 

 

 

 

 

 

 

 

 

 

4. Click Submit 
5. Await Approval from Manager/Owner 

 

https://www.youtube.com/watch?v=gjq25QLKcP0&list=PLlbxXQHKH98qSTGoSfjtdbcGfvDzMCGVU&index=4
https://identity.yourhcm.com/Account/Login?ReturnUrl=%2Fconnect%2Fauthorize%2Fcallback%3Fclient_id%3Dnextgen%26redirect_uri%3Dhttps%253A%252F%252Fsecure.payspace.com%252Fnextgen%252Fsignin-oidc%26response_type%3Dcode%26scope%3Dopenid%2520offline_access%2520nextgen.application%2520api.full_access%2520api.bulk_upload%26code_challenge%3DGL8xuTjxXYl1SWMhHEb_AxLn6Y2EidFv1gdJellpI4k%26code_challenge_method%3DS256%26response_mode%3Dform_post%26nonce%3D637956679171198018.NDAyMDI2YmYtYjM2YS00NmZjLWI1MTUtMTYzYzc5OGQ0ZWIxOWJjNzlmOGItYmUzMi00ZDQwLWJhZTgtM2Y3NzE0MWVjMjA1%26acr_values%3Dtenant%253Asecure.payspace.com%26ui_locales%3Den-US%26state%3DCfDJ8M387kC8vt9CiMAJujnfnwPkzccRRbeVyAPb5PosH-w9NRdIe6gHb_vWc1VYUmCcGg2agEjuRQ0lc9f9DODwHkEAYFzwiOOZkEFHmWYikNoErOgk2lX2Fmlq-BUNX_50mIwvgEFXRoG5Yonf01bVsqf2cXWUNRSyWIm6oTtKQ7N-bY6-rYTWonc8H7E5TBDwoHIBjoHWkh3TzVAt7fXzUDO5ojO_Kqb20bb1saYgwDSpfSQia1lJ-wXhFH4O-T6ltVIFtP1ZY4l2_-VHRaslj-5KpT6bx2oQI3Ggg1ckw7fYczC6aeuIPAopTF5Kq_bb8gvidhpYPiGlct_H9w7qQyVz_OualcJ0o5K31hsJFK4WCqD1olK23kbM6c9s40c3DLIoieDG66x4eKfCPBGEeBQ

